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Quick Reference Giide / Index:

Login

Remember Password:
Welcome

Inbox

Trash

Sent

Drafts

Spam

Folder Manager/ Email Filers
Add Personal folders:
Reviewing Disk Space:
Email Settings:

Email Forwarding:

Email AutoReply Message:
Email Signature:

User Profile:

Change Password after Login:

Spam Settings:
Calendar:
Help:

Accessing Email remotely:
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Open Internet browser

Goto http:/ /webmail. your domain nam __e.com/

Enter Email name (Make sure @domain name is corject
& Password

This documentation was prepared using Internet Explorer 7}
Interface: (auto detected| There may be differences if you use Firefox or other brows

Click  More Options (>>) to change Language:
Remember Me:
Click  Login
Note- Your browsemust allow popup windows fdvlailFusionto work. See(*) below.
You will now be logged into your Email account.
See(**) belowfor Start Page reference.
See last page for Quick Referergeide.

Click  Help tab and select Help Index if you need specific help.

Click  Sign OutC near uper right corner of window (When done)

Click  online documentationnderHelp Informationif you need assistance.

Click ChangePassword Help | About | WirelessEmail as needed.

Contact Support@fltg.confor more information oitMailFusion1.0PHP5.06

* Click OK If you get the following Windows Internet Explorer window:

Automatic Popup windows are disabled for your browser. You must allow popup
windows for theMailFusionURL to continue.

Follow Instructions to only permit popup windows to be displayed for the selected site.

*x The first time you sign in, you wileet he A Wel come twindgwour St ar
At the bottom of page isA WhenMailFusion1.0 Starts, go directly to minbox.
If you put a checkmark in the box you will automatically go to your Inbox each time.
If you need the Start Page again, expand Utilities folder and click on Start Page.

Click  Inbox icon (under Folders on left side of screen) to get to your Inbox.
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Login Page:
MailFusion

tirougfit t wou by Finger Lakes Technologies Group, Inc.

Please provide login and password information to access your email account

[ |@Iftgtesteom v
Password: [ ]

Interface: |Advanced (IEG+) v

More Options:  **

& Want to learn more about MailFusion 1.0 and its functions? Consult the
- for assistance.

For more information about MailFusion webmail, please contact
- MailFusion 1.0

Dane € Internst H100% v

Enter Email name (Make sure @domain name is corject
& Password

Interface: (is auto detected)
Click  More Options (>>) to change Language:
Remember Me:
Click  Login
You will now be logged into your Email account.

Click  Help (menu item)and select Help Index if you need specific help.

Click  Sign OutC near upper right corner of windovyWhen done)
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Start Page:

_____________________________________________________________

' The first time you login, you w
i window. At the bottom of page isA WhenMailFusion1.0 Starts, go

' directly to mylnbox. If you puia checkmark in the box you will

i automatically go to your Inbogachtime you login If you need to see the
i Start Page again, click on Start Page under Utilities folder

Email Summarys of your Inbox.

Tip of the Daycan be clicked on to show additional tips.

Account Synchroniz#&n synchronizeyouriit O u t | Addreksbook, Calendar and Task information.

Mailbox Quotashows(once you use emaifjow much disk space you have used and have left for use.

Click  Inboxicon (under Folders on left side of screg¢n)get to your Inbg.
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