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Quick Reference Guide / Index: Page 
 

Login Login page + first time references 3,4 

 

Remember Password: Login page / More Options: >> / Remember Me Ä / 3,4 

 

Welcome Welcome to your Start Page 5 

 

Inbox Overview of Inbox folder 6 

 

Trash Overview of Trash folder 7 

 

Sent Overview of Sent folder 8 

 

Drafts Overview of Drafts folder 9 

 

Spam Overview of Spam folder 10 

 

Folder Manager: / Email Filers: Utilities / Folder Manager or Email Filters / 11 

 

Add Personal folders: Utilities / Folder Manager / New Folder / 11 

 

Reviewing Disk Space: Utilities / Folder Manager ï Mailbox usage displayed 11 

 

Email Settings: Utilities / Email Settings / 12,13 

 

Email Forwarding: Utilities / Email Settings / Mail Settings tab / 12 

 

Email AutoReply Message: Utilities / Email Settings / Mail Settings tab /  12 

 

Email Signature: Utilities / Email Settings / page down to Email Signature / 13 

 

User Profile: Utilities / User Profile /  14 

 

Change Password after Login: Utilities / User Profile / Change Password 14 

 

Spam Settings: Utilities / Spam Settings / 15 

 

Calendar: Click Calendar icon from any Foldersô page 16,17 

 

Help: Click Help (toolbar menu item) / 18 

 

Accessing Email remotely: Accessing Email through an external client 18 
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 Open Internet browser 
 

 Go to http:/ /webmail. your domain nam e.com/   
 

 Enter Email name   (Make sure @domain name is correct) 

  & Password: 
 

  Interface:   (auto detected) 
 

 Click More Options (>>)     to change Language: 

   Remember Me: 

 Click Login 
 

  Note - Your browser must allow popup windows for MailFusion to work. See (* ) below. 
 

  You will  now be logged into your Email account. 
 

   See (** ) below for Start Page reference.  

 

   See last page for Quick Reference Guide. 
 

 Click Help tab and select Help Index if you need specific help. 
 

 Click Sign Out Č near upper right corner of window   (When done) 
 

 

 Click online documentation under Help Information if you need assistance.  
 

 Click Change Password | Help | About | Wireless Email as needed.   
 

 Contact Support@fltg.com for more information on MailFusion 1.0 PHP 5.06 
 
 

*      Click OK    If you get the following Windows Internet Explorer window: 
 

Automatic Popup windows are disabled for your browser.  You must allow popup 

windows for the MailFusion URL to continue. 
 

 Follow Instructions to only permit popup windows to be displayed for the selected site. 
 

 

**   The first time you sign in, you will see the ñWelcome to your Start Pageò window. 

At the bottom of page is:  Ã When MailFusion 1.0 Starts, go directly to my Inbox. 

If you put a checkmark in the box you will automatically go to your Inbox each time. 

If you need the Start Page again, expand Utilities folder and click on Start Page. 
 

 Click Inbox icon (under Folders on left side of screen) to get to your Inbox. 
 

 

This documentation was prepared using Internet Explorer 7.0.  

There may be differences if you use Firefox or other browsers.  

mailto:Support@fltg.com
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Login Page: 

 

 

 

 Enter Email name   (Make sure @domain name is correct) 

  & Password: 
 

  Interface:   (is auto detected) 
 

 Click More Options (>>)     to change Language: 

   Remember Me: 

 Click Login 
 

  You will  now be logged into your Email account. 
 

 Click Help (menu item) and select Help Index if you need specific help. 
 

 Click Sign Out Č near upper right corner of window   (When done) 
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Start Page: 

 

 
 

Email Summary is of your Inbox. 

 

Tip of the Day can be clicked on to show additional tips. 

 

Account Synchronization synchronizes your ñOutlookò Address-book, Calendar and Task information. 

 

Mailbox Quota shows (once you use email) how much disk space you have used and have left for use.  

 

 

 Click Inbox icon (under Folders on left side of screen) to get to your Inbox. 

 

The first time you login, you will see the ñWelcome to your Start Pageò 

window.  At the bottom of page is:  Ã When MailFusion 1.0 Starts, go 

directly to my Inbox.  If you put a checkmark in the box you will 

automatically go to your Inbox each time you login.  If you need to see the 

Start Page again, click on Start Page under Utilities folder. 


